English 393, Blended Learning
Final Project


Requirements

The final project will be in the form of a report addressed to your primary audience, describing your understanding of the problem, the research you’ve undertaken, and, most importantly and significantly, suggesting a course of action your audience should follow to amend or improve the problem you’ve identified.  If you are writing a manual, you’ll need to include persuasive text to your primary (gatekeeper) audience.  Specifically, the Final Project will be comprised of the following:

The Report (Minimum 3000 words/10 full pages of double-spaced text equivalent)
Technical Reports/Feasibility Studies:

· Introduction of the problem/topic, with your secondary research

· Results & Findings describing the research you conducted, the reasoning behind it, and interpretations of your research results

· Recommendations (in most cases, solutions) based on your research, described in detail; this will most likely be the main focus of your report and should be treated accordingly
· Conclusion summarizing your main points and stating what comes next for your audience

Manuals:

· Introductory text to your Primary Audience, describing your understanding of the topic, as well as the primary and secondary research you conducted and any other evidence to support why you are the ideal author of this manual, and why your audience should adopt it

· The Manual written for your Tertiary Audience, with its own introduction as well as a set of steps, directions, or instructions to follow, either the complete or excerpts from the manual itself

Addendum (detailed on back of this handout)

Front Matter:

· Memo addressed to me

· Cover Letter addressed to your primary audience

· Cover Page

· Table of Contents 

Back Matter:

· Works Consulted List (a bibliography of your ten+ sources)

· Evidence of Primary Research: Interview Transcripts and/or Tabulated Survey Results

· Relevant, Audience-Appropriate Graphics, including data tables, charts, graphs, maps, and blueprints

· Glossary of Terms

· Anything else necessary to support your recommendations to your audience

Please note:

· You must fulfill all components of the assignment to receive a passing grade.

· You’ll be graded not only on the scope of your research, your attention to your audience’s needs, the feasibility of your solution, and the tangible results of your work, but on overall organization, clarity, and cohesiveness. This includes using correct grammar and carefully proof-reading all documents.

Draft Workshop

You’ll be drafting your final project in stages both electronically and in person.  Please see our course space for specific details about draft workshop requirements.
Citations When using specific evidence and information from other people’s work, you must provide in-text citations. Please see the Primary Research tab on our website for a refresher on citations; if you use a style for citations other than MLA, please include a notation in your Memo identifying exactly which style guide you are using.
Explanation of Addendum


Memo The memo will be addressed to your instructor, detailing your goals for this assignment, highlighting your experiences, and providing analysis of your collaborative work. You should describe all changes made to or information learned about your audiences since the proposal.

Cover Letter Your cover letter will be addressed to your primary audience. It will introduce your credentials, and serve as a pitch – a brief, attention-grabbing description -- of your final project.  Please review our Module One discussion for advice.
Cover Page Simply a one-page document with your project title, your primary audience’s name, and your name.  You may add other essential information you find necessary, and/or graphics.  
Table of Contents This should include all Report sections, in-text graphics, and back matter items.  As the cover letter, memo, and cover page are attached to the report and not part of the report itself, they do not need to be included on the Table of Contents.

Evidence of Primary Research Provide interview transcripts and/or survey tabulations for each interview or survey completed. Make sure to follow the guidelines on Weebly. These can be the same documents posted to ELMS.
Graphics You’ll want to include charts, graphs, images, or other supporting visual data appropriate for your audiences’ needs (you are encouraged to include graphics used in your project presentation, if your audiences will find them useful). All graphics must be properly attributed.
Glossary of Terms (Optional) You may find it useful to include a glossary for terms that may be unfamiliar to any members of your primary, secondary, or tertiary audiences, as well as incidental audiences (mainly, your instructor).  
