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Name: 

Presentation
Is the speaker comfortable?


Y
N

Is the speaker prepared?


Y
N

Is the speaker dressed professionally?

Y
N

Does s/he take questions?
 

Y
N
Can s/he answer them?

 

Y
N
Overview
Is a single aspect of the project appropriately presented?

Y
N

Is that aspect clearly defined?





Y
N

Is the presentation cohesive & complete?



Y
N
Is the presentation completed in a timely manner?


Y
N
Context

Does the speaker attend to the goals stated in his/her memo?

Y
N

Does the speaker take into account the audience’s knowledge?

Y
N
Are the speaker’s points supported by evidence (research)?

Y
N
Graphics
Are graphics used in the presentation?

Y
N

Are they easy to read?
 


Y
N

Are they easy to comprehend?
 

Y
N
Additional Notes:
